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Goal 

St. Mary School will return to normal school operations to the fullest extent possible for the 
2020-2021 school year.  Health and safety of our students and staff is the top priority.  St. Mary 
school will continue to provide a rich learning experience for all students.  St. Mary School will 
operate under policy and regulations outlined by the State of Ohio, Ohio Department of 
Education, Ohio Department of Health, and the Diocese of Columbus.  

 

Communications 

St. Mary School will provide timely updates to staff and families as updated guidance is received 
and plans are developed for St. Mary School. These plans, updates, and changes will be 
communicated in this plan on a weekly basis and published via email.   

This plan is a living document that will require additions, clarifications, and modifications as 
more information is made available.  

St. Mary School will host a reopening town hall meeting via Zoom on August 6th at 7:00pm. 
Login information will be sent out prior to the meeting.  A second town hall will occur just prior 
to the start of school.  

There will be an opportunity to submit questions prior to the town hall, and these questions will 
be answered during the town hall meeting.  More information about this process will be sent via 
email with the Zoom information.  

St. Mary School has produced a parent and staff survey to assist with the school reopening 
process and to collect information from school stakeholders.  The link for this survey is: 
https://forms.gle/4Mqh9dbf1Z9d7eZg8 . The survey remains open for those who have not taken 
it yet.  

 

Reporting Requirements 

Critical information must be reported to the school to support decision making by the principal. 
Staff should report any of the following information via phone or face-to-face during the school 
day. During non-school hours, staff should report any of the following information via phone call 
or text to Ms. Walton or Mr. Sterner.  Email should only be used as a follow-up to the verbal 
communication.  

Parents should call the office at 614-444-8994 and report any of the following information.  
During non-school hours, parents should email any of the following information to Ms. Walton 
kwalton@cdeducation.org or Mr. Sterner at msterner@cdeducation.org.  
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• Any student who tests positive for COVID-19 
• A positive test for COVID-19 of anyone who lives in the house with the child (need not 

report the name of the person- just that there is a positive case in the home) 
• Any staff member who tests positive for COVID-19 
• A positive test for COVID-19 of anyone who lives in the house with the staff member 

(need not report the name of the person- just that there is a positive case in the home) 
• Any student or staff member displaying signs or symptoms listed on the Health 

Assessment Checklist 
• Hospitalization of student or staff member for COVID-19 or possible COVID-19 

 
Assistant Principal & School Nurse Reporting Requirements 

• Franklin County moves to a Public Health Emergency Level 3 or 4 
• Current symptom trends from students visiting nurse or students calling in sick 

 

Decision-Making Matrix 

The goal of this document is to identify key information the principal must know in order to 
make informed decisions about student health and safety.  It describes the analysis and 
information gathering process needed to inform decision-making.  It includes key conditions or 
triggers that when met will give the principal recommendations for possible decisions to make.   

Of course, this is not an all-inclusive list or decision-making document as it is not feasible to 
develop every possible scenario.  The goal in publishing this document is to give everyone 
insight to the thinking of the principal as the primary decision-maker for the school.  It will show 
everyone in the school community a likely decision the principal would make, but does not 
guarantee a certain decision.  The hope is that this provides a little peace of mind with some of 
the hypothetical situations that will arise.   

Please see Appendix 2 for this document.  

 

Volunteering 

In order to open at a Tier 1 and have students in school 5 days a week, we will need extra adults 
to help with the additional school needs. We are asking for anyone who can volunteer before, 
during, or after school to please donate their time and talents to support student health and safety.  
A complete list of volunteer opportunities will be produced. Examples of volunteer needs are: 
helping with breakfast, lunch, and recess duty, helping sanitize the building, serving as a tutor or 
classroom monitor, helping take temperatures, conducting daily health assessments, serving as a 
school nurse/medic, substitute teacher, etc.  Volunteer interests will be sent out with the parent 
survey. You may also contact Mr. Sterner at msterner@cdeducation.org if you are interested in 
volunteering. Parents and family members who volunteer must complete Protecting God’s 
Children and a BCI background check.  
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Re-Opening Concept 

St Mary School will use a 3-tier approach to school operations.  This tiered approach will allow 
the school to have an established system for the changing conditions and evolving environment. 
This plan creates a school that is prepared for possible action in an uncertain time. The tiers are 
defined as follows:  

• Tier 1: Modified Operations: School fully opened with in-person instruction and 
additional safety measures in place.  
 

• Tier 2: Blended Learning: A combination of in-person instruction and distance learning. 
This will be conducted as a 3-2 Model, which is described below.  

 

• Tier 3: Distance Learning: Fully remote, online instruction with the building closed 
 

Due to separate operating guidance for preschools and K-8 schools, it is possible that preschool 
may remain at a Tier 1 if K-8 schools are ordered to another tier. It is our intent to keep 
preschool open unless otherwise directed. St. Mary Preschool will apply for a pandemic license 
if applicable in order to keep Preschool, Prekindergarten, and Transitional Kindergarten open in 
the event K-8 schools are ordered to close and preschools are able to remain open.  

 

2020-2021 Re-Opening Timeline 

Based on current guidelines, our plan is to start the school year under Tier 1 operations. The 
school calendar will be adjusted as follows.   

August 24-28: Teacher Professional Development 

August 31-September 4: Staggered Start 

September 7: Labor Day- No School 

September 8: First day with all students 

June 9: Last day for students  

 

For the staggered start week, students will report to the school in small groups for 1-2 days that 
week. Students will be divided into small groups by last name. A schedule of which last names 
report on which days will be produced in early August after enrollment numbers are finalized. 
Staggered soft start allows teachers to orient students to the school and learn new safety 
procedures.  
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Tier 3 All Online Opt-In 

Parents will have a choice to follow the school re-opening tier or they may choose to opt-in to a 
Tier 3 All Online education. Parents who choose this option will opt-in to Tier 3 for a specified 
amount of time and be expected to complete online distance-learning during this time.  A form 
will be developed and published very soon for parents to make this request formally. This all 
online option will follow the same general concept used for our distance learning with a number 
of enhanced features including a single-point access to many of the online features we used 
previously such as Zoom and Google Documents and tests; logging in and downloading multiple 
apps to conduct online learning will no longer be needed.  This platform will include live 
instruction from the classroom as well as extra learning supports.  More to come on the exact 
details of this platform as we continue to implement this program and develop our pedagogical 
strategy for using it.  

 

Attendance 

The Ohio Ed Choice scholarship program states that students receiving a scholarship may not 
have more than twenty unexcused absences during a single school year.  This applies to non-
scholarship students as well.  Excused absences include the following: 

• Illness or injury of the child (more than 3 days require physician note) 
• Illness in the family necessitating the presence of the child (more than 3 days require 

physician note)  
• Quarantine of the home (length of time documented by medical professional) 
• Death of a relative (up to 3 days) 
• Medical or dental appointment (physician or parent note) 
• Observance of religious holidays (documentation must be provided) 
• College visitation (verification of visit must be provided) 
• Emergency or other set of circumstances (up to 3 days, documentation required) 
• Out-of-state enrichment activities (up to 4 days, documentation must be provided to 

school administration for prior approval) 
 

 

Calling Off Sick 

It is required that all absences be reported to the school, either by phoning the school office or 
emailing Mrs. Budd at nbudd@stmaryschoolgv.org. Per the information above, if the absence 
exceeds three days, documentation from a healthcare professional is required. If you have further 
questions, you may request a copy of the Ohio Department of Education Nonpublic Educational 
Options Excused Absence Policy. As always, you can contact Mrs. Budd with questions or 
concerns in the school office at 614-444-8994. 
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When a staff member is calling off sick, please include a list of symptoms you are experiencing 
even if COVID-19 is not suspected.  When parents call their child off sick, please include a list 
of symptoms the child is experiencing even if COVID-19 is not suspected.  

The school will keep a running list of symptoms for trend analysis related to COVID and non-
COVID related illness.  

 

Sick Day Learning Model 

If a student will be absent for 3 days or more, they will be reassigned to the Tier 3 All Online 
learning group.  This will allow the child to continue his/her learning as much as possible while 
absent.  Once the student is well and can return to in-person instruction, he/she will return to in-
person instruction and discontinue online learning.  If a student’s absence is anticipated to be 1-2 
days, the parents and the teacher should communicate to decide if make-up work or online 
instruction will be used.  

 

Personal Protective Equipment 

In accordance with CDC recommendations, all staff and students in grades K-8 will be required 
to wear a face covering such as a mask or neck gaiter. Exceptions to this policy will only be 
granted with a physician’s order.  Masks are to be provided by the parent. We recommend the 
child have a clean mask for every day of school.  The school will have disposable masks on hand 
in the event that a student forgets his/her mask.   

Students in Preschool, Prekindergarten, and Transitional Kindergarten have the option to wear a 
mask or other face covering, but it is not required.  Staff will do their best to ensure that students 
keep their mask on if the parent intends for them to wear one. Mask-wearing students will be 
assigned to the same small group whenever possible.  

The school is planning to sell St. Mary School neck gaiters that you will be able to preorder and 
have before the start of school. These are not required, but may be a nice option to keep the 
students interested in their face covering. Neck gaiters reduce the number of times a student 
removes his/her mask because it stays around the neck.  It also fogs up less for students who 
wear glasses. More details on ordering these will be published soon.  

The dress code for masks, neck gaiters, and face coverings for students is intended to be flexible. 
The ultimate goal is for a student to wear his/her mask.  A safe face covering is a worn face 
covering.  If unicorns, a favorite sports team, or cartoon character encourages the child to wear a 
mask, then that is the best face covering option for the child. Masks and other face coverings 
should still be school appropriate and not a learning distraction to the child or other children. 
Face coverings deemed distracting, inappropriate, demonic, or in poor taste will not be 
permitted. Students will be provided a disposable face mask as a replacement.  
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Safe Classroom Environments 

K-8 

To maximize space between students, extra teaching materials and learning resources will not be 
stored in the classroom. Each classroom will have a designated area outside of the room to keep 
resources that are normally kept in the room.  

 

PS, PK, TK 

Preschool classrooms are considered Preschool, Prekindergarten, and Transitional Kindergarten. 
These classes will be divided into small groups of 9 students to 1 adult.  Each group of 9 will be 
housed in a separate room or separate rooms will be created with dividers.  These classes will 
remain with their same group of 9 throughout the day. Students in these classes will not be 
required to wear a face covering.  Teachers will wear a face covering.  Teachers may rotate 
between groups, but students must remain in their classroom.   

 

Social Distancing 

Staff and students will maintain a distance of 6ft. between desks and learning areas.  In areas 
where 6ft is not feasible, 4ft will be maintained with the addition of a plastic/plexiglass barrier.  

In order to accomplish social distancing, classes will be spread out over multiple rooms.  
Depending on size of the classroom, number of students opting in to all distance learning, and 
number of students enrolled in the grade, the grade might occupy 2-4 classrooms. This includes 
converting nontraditional spaces into grade level classroom spaces (e.g. library, art room, music 
room, gymnasium). Adult supervision will be required in each learning space.  

Teachers will minimize whole group movements and class rotations.  Whenever possible the 
teacher will move and students will remain in the same learning space.  

Hallways will have one-way traffic. In places where one-way traffic cannot be achieved the floor 
will be clearly marked to create separation for two-way traffic.  

 

Drinking Fountains 

Drinking fountains will be replaced with touchless alternatives.  These will allow students to fill 
water bottles and drink in the classroom. All traditional drinking fountain features that require 
the mouth to come in close contact with the faucet will be disabled.  

Parents should provide their child with a durable water bottle with a secure lid and write their 
child’s full name on the bottle.  
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Hand Washing Stations 

We are fortunate that a large percentage of our classrooms are already equipped with sinks or 
have close access to sinks.  We are planning to purchase or build outdoor hand-washing stations 
with running water.   These additional hand-washing areas will promote good practice and create 
an efficient routine for hand-washing before entering the building.  

Hand sanitizer will be used when hand-washing is not feasible. Hand sanitizer will meet local 
health department criteria. Parents of students with sensitive skin conditions that require the use 
of a particular hand sanitizer should plan to provide their own hand sanitizer for their child to use 
at school.  

 

Unmasking Procedures 

Students and staff may unmask when eating or drinking. Social distancing criteria must be met in 
order to unmask.  

Teachers may create safe environments for students to unmask for short periods of time to have a 
break from their mask.  Unmasking must occur in a controlled environment. Social distancing 
criteria must be met and everyone must remain seated, including the teacher.  Everyone must put 
their mask back on in order for anyone to get out of their seat. Unmasking breaks will be no 
longer than 10 minutes unless eating food. Mask breaks should be scheduled during conducive 
leaving activities such as silent reading or test-taking.  

 

Special Considerations for Physical Education, Recess, and Outdoor Learning 

Physical Education will utilize outdoor learning spaces as much as possible. This will include 
fencing of lawn spaces to create extra space for movement at a safe distance.  Specific 
limitations and restrictions for physical education and recess are being developed.  

These additional outdoor learning spaces will also be used for recess.  Traditionally, recess is 
conducted in multi-grade groupings. Recess will be conducted in smaller class or grade-level 
groupings. Since students will be seated much more in the classroom, teachers are encouraged to 
take additional short recess breaks to allow for movement and socialization.  Teachers are given 
the liberty to assess the student’s needs and build in additional recess periods for their class.  

Teachers are encouraged to conduct outdoor activities as suitable for teaching and learning.  
While weather permits, teachers should consider outdoor learning environments as much as 
possible.  
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Cafeteria Operations 

Students will have their breakfast and lunch meals in the classrooms.  Students in the main 
building will go through the line socially-distanced.  Student in the Burkley building will have 
their meals brought to their room.  

The cafeteria will implant additional sanitary and efficiency measures for food preparation, 
serving, and handling money. Physical barriers and restrictions will be applied to the cafeteria for 
staff, volunteers, visitors, parents, and students to ensure a safe food preparation area.  

In order to provide safe food handling and transport meals, we will provide students a served 
meal from the published menu.  This means that students will not have the choice of different 
meal options as they’ve had in previous years.  All food components from that day’s menu will 
be put on each tray; milk flavor will be their choice, but we will put it on the tray along with 
sporks, napkins, condiments, etc. - students will not touch anything except their own tray. This 
will be the practice in both Tier 1 and Tier 2.  

For Tier 3, we hope to be able to offer the pandemic meal pattern where we can supply 10 meals 
(5 breakfasts & 5 lunches) per student, which will be picked up by an adult once a week. This 
will all depend on ODE guidance at the time.  

We will use Digital Academy for online cafeteria payments, lunch counts, tracking and 
reporting, etc.  

 

Safe Pick-Up and Drop-Off Protocol 

Drop off 

Daily health assessments will be conducted prior to entering the building for all staff, students, 
and volunteers. Daily health assessment checklists will be produced and completed prior to 
entering the building.  Parents should complete the assessment prior to sending the child to 
school in addition to the assessment completed upon arrival. The health assessment will include 
a temperature check.  

Students will be assigned specific entrances to the building to safely speed up the health 
assessment process.  

Parents will not have usual access to the building during drop-off. Anyone needing to enter the 
building to conduct business with the office will need to schedule ahead of time.  This procedure 
will be produced and distributed prior to the start of school.  Parents will be subject to the same 
health screening and face covering requirements as school staff. Teachers and principals will 
maximize the use of Zoom/Digital Academy for parent meetings.   

Preschool, Prekindergarten, and Transitional Kindergarten will conduct all drop-off at the 
Burkley Building entrance.  One family will be allowed to enter the foyer at a time. Parents will 
drop off in the foyer and will not be permitted in the classroom. A teacher or aide will conduct 
the health assessment and then escort the child to the classroom.  
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Pick up/Dismissal  

• Early Dismissals 
o Parents must email the office by 10:00am on the day a child must have an early 

dismissal. 
o The office will call the student to the office five minutes prior to the expected 

early departure. 
o The adult picking up the student will ring the intercom and state that they are 

picking up the given child. The adult must state their name and the child’s name. 
o The office staff will then release the child into the care of the adult. 
o A child will only be released to an adult for an early dismissal if a timely email 

was sent to the staff with the child’s full name, homeroom, reason for the early 
dismissal, and the person responsible for picking the child up.  

o The adult will not enter the building. 
• Car Line Dismissal 

o Staff members will be stationed outside in the back of the building. 
o Cars will enter the rear parking lot from the Lazelle Ave. entrance and line up as 

designated by cones.  
o Parents will have an assigned number tag hanging from their rearview mirror to 

notify the staff which car belongs to which child.  
o The lead staff member outside will add the information to the PikMyKid app.  
o Utilizing PikMyKid, the teachers will release the students based on which parents 

are in the parking lot.  
o As students exit the building, they will maintain the 6ft social distancing rule.  
o Students will then walk directly to their designated cars and leave. 

• Bus Dismissal 
o Student bus numbers will be called over the intercom. 
o Hallways will be clear between each bus announcement.  
o Students will walk calmly to the front of the building, maintaining social 

distancing and a staff member will walk them to the bus.  
o Face coverings will be worn. 

When Staff or Students Become Sick Protocol at School 

It is essential that staff, parents, and students use the daily health assessment form prior to 
arriving at school.  A “Yes” response to any of the criteria on this assessment requires the person 
to stay home.  

The nurse’s office will be relocated to an area of the building with low traffic. This new nurse’s 
area will provide a space nearly five times larger than the current facility.  It will include separate 
rooms to accommodate quarantined students and staff.  It will include its own entrance only used 
for potential COVID-19 individuals. It will include its own private restroom to only be used by 
sick individuals.  
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In the event a student or staff member displays any of the signs on the daily health assessment, 
he/she will report to COVID-19 quarantine only entrance.  Students must be escorted by an adult 
and never by another child. Teachers who do not feel well should call the office for class 
coverage and/or an escort. The nurse will evaluate the sick person using proper medical protocol. 
The escorting adult will then notify Mr. Sterner or Ms. Walton in person that they escorted a 
person to the nurse with a “Yes” response on the daily health assessment. This notification must 
happen face-to-face and is the responsibility of the escorting adult. It may not be delegated or 
relayed through another adult.  

 

Curriculum and Instruction: Tier 1, Tier 2, Tier 3 

The full Tier 1, 2, and 3 curriculum and instruction addendum serves as a guiding document for 
the teaching practice under each tier. Teachers will refer to these addendums for additional 
pedagogical guidance. General highlights of the addendums are outlined below for parent 
information.  

The following are the key elements to conducting instruction. They are at the core of who we are 
and what we do.  Some of these elements happen as second nature because they are so ingrained. 
Under these special circumstances, We as educators must constantly plan, assess, and reflect on 
these elements:  

• Social-Emotional Connections 
• Student Well-Being 
• Essential Curriculum 
• Assessment and Grading 
• Student Centered Instruction 
• Classroom Management and Engagement 
• Equity – Vulnerable Populations 
• Professional Development 

 

Student and staff safety is paramount.  We are all working together to provide a safe, healthful 
environment for everyone.  However, we realize that there will be times when we must move 
closer to assist a student with his/her mask, for example.  There may be lessons that require us to 
be close enough to see if something is being completed correctly.   We cannot anticipate every 
situation, but we can do our best to mitigate risk. 

Teachers and staff will practice social distancing whenever possible, recognizing that there are 
some essential teaching tasks that will require a distance less than six feet.  Every applicable 
precaution will be used in those cases, which may include frequent hand washing, additional 
PPE, such as gloves, sanitizing equipment and supplies, or limiting the time to complete 
activities that cannot be conducted while socially distant.   
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Tier 1 

There are two learning groups under this tier: the in-person students and the online students. Due 
to the dual learning environments, all instructional lessons must be broadcast live as well as 
recorded. Teachers will have scheduled “live times” when their class will be broadcasted and 
recorded.  Online students are expected to attend live class sessions. The recorded lessons serve 
as review material for all learners, in-person or online, but does not replace the live experience of 
attending class.  

 

Teachers, students, and parents will use academic support services as well as Digital Academy 
for in-person and online learning. Support services teachers and tutors will use social distancing 
and additional PPE such as gloves to conduct services safely. Summative assessment must be 
carefully and thoughtfully crafted in all of its forms in order to determine mastery effectively and 
efficiently.  

Curriculum mapping and an emphasis on essential standards is the key to successful teaching in 
this unpredictable environment. Special subjects are paramount in supporting academic and SEL 
objectives and will be scheduled regularly for all students, with accommodation for 
online learning. 
 
Tier 2 
The school will follow a 3-2 model when directed to Tier 2. Under this model students will be 
divided into two cohorts (A & B) by last name.  Each cohort will alternate their 3-day week and 
their 2-day week for in-person instruction with distance learning on the other days of the week.  
For example, on week 1, cohort A will attend M, W, and F in person with distance-learning T 
and R. Cohort B will attend T and R in person with distance-learning M, W, and F.  For week 2, 
cohort A will attend in person T and R with distance-learning M, W, F. Cohort B will attend in 
person M, W, F and distance-learning on T and R.  
 
When Tier 2 is directed, the school will provide a day-by-day calendar of when cohorts are in-
person and distance learning.  
 
Tier 3 
In this model, all students will be online. All instructional lessons must be broadcast live as well 
as recorded.  All students are expected to attend online class sessions.   Lessons will be 
recorded.  The recorded lessons serve as review material for all learners, but they do not replace 
the real-time experiences of attending online class.  

Teachers, students, and parents will use academic support services as well as Digital Academy 
for online learning. Summative assessment will be carefully and thoughtfully crafted in all of its 
forms in order to determine mastery effectively and efficiently.  Teachers will have scheduled 
times to work with individuals and small groups.  This will facilitate skill support and 
assessment.   
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Curriculum mapping and an emphasis on essential standards are the key to successful teaching in 
this unpredictable environment. Special subjects are paramount in supporting academic and SEL 
objectives and will be scheduled regularly for all students, with accommodation for 
online learning. 

Teachers will minimize the necessity for parents to be teachers, but this may be unavoidable at 
some times.  Homework will be essential practice and will not involve learning new skills.   

Teachers will use links, online platforms, and Digital Academy to minimize the number of 
logins, passwords, etc. to be used.   Teachers will communicate needed materials for each week 
so that parents know in advance what will be necessary for students. 

Devices will be provided for those who do not have them at home.  If you have multiple children 
in our school and need multiple devices, we will make every attempt to meet that need.  If you 
need help with internet access, please contact the school office for assistance.  

 

PS, PK, TK 

Preschool classrooms are considered Preschool, Prekindergarten, and Transitional Kindergarten. 
These classes will be divided into small groups of 9 students to 1 adult.   

Each group of 9 will be housed in a separate room or separate rooms will be created with 
dividers.   

These classes will remain with their same group of 9 throughout the day.  

Teachers may rotate between groups, but students must remain in their classroom. 

Teachers will plan engaging lessons to maximize learning within pandemic constraints. The 
current pre-school curriculum will continue to be implemented, with some additions. 

Teachers will monitor students’ physical, social/emotional, and spiritual growth and keep parents 
informed with periodic reports.  Anything emergent will be reported immediately, following 
established procedure.  Miss Walton, other support staff, and Mr. Sterner will be available as 
needed. 

Teachers will teach proper hand-washing, proper hand-sanitizing, bathroom protocols, and other 
habits and routines necessary to maintain and protect students’ health. 

Increased activities involving movement will be planned to mitigate lack of movement from 
class to class and building to building.  Mrs. Grogg will be available to assist teachers with 
planning and implementing movement activities if needed. 

Lexia will be available for teachers and students to use for literacy development.  Lexia’s goal is 
“to empower teachers with technology to individualize learning paths for each student, and 
provides educators with the necessary progress monitoring data and resources to prioritize and 
plan teacher-led instruction.” 
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Teachers will implement ESGI and STAR Early Literacy assessments when age-appropriate. 

Students in these classes will not be required to wear a face covering.  Students, whose parents 
wish them to wear masks, will be encouraged to wear them. 

Teachers will wear a face covering.   

Recess inside or outside will be scheduled so that social distancing is maximized. 

Meals will be brought to the Burkley Center and eaten within the clusters. 

There will be little or no contact with K-8 students. 

 

 
Mass and our Catholic Identity  

St. Mary staff and students will continue to attend Mass weekly either in-person or via live 
stream.  Students will attend Mass in the church one Friday per month.  On all other Fridays, 
students will attend Mass via live video in their classroom. For Holy Days, multiple Masses will 
be offered so all students may attend.  

Parents are encouraged and always welcome to attend Friday school Mass. Students may sit with 
parents in the designated area for parents and parishioners. Parents may not sit with their child’s 
class.  

Our daily religious activities that typically happen as a whole school in the gym such as morning 
prayers and saint of the day will be broadcast to the classroom.  
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Appendix 1 

St. Mary School Daily Health Assessment for Students and Staff 

 

Name: ____________________________  Grade/Position: ____________ 

Date:______________   Conducted by: ______________________ 

Staff should conduct this assessment before coming to work.  Parents should conduct this assessment before sending 
the child to school. Once at school, staff will conduct this assessment with another staff member. This assessment 
will be conducted when students arrive at school. Fill out this form completely for anyone with a “yes” for any of 
the symptoms. Anyone with a “yes” will be escorted immediately to the school COVID room.  Teachers will monitor 
students for any of these symptoms throughout the school day.  

 

SYMPTOMS OF INFECTION 

 

_____ Fever of 100.0 or higher 

_____ Cough 

_____ Headache 

_____ Sore Throat 

_____ Shortness of Breath 

_____ Nasal congestion / runny nose Fatigue 

_____ Chills or body shakes 

_____ Loss of taste or smell 

_____ Unexplained body aches  

_____ Diarrhea/Nausea/Vomiting 

_____ Had contact with anyone who has been diagnosed with or who may have symptoms     
associated with COVID-19. 
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Appendix 2 

Decision Support Matrix 

 

Reporting 
Requirement 

Number 
(RRN) 

Monitoring 
Interval Reporting Requirement (IF) Assessment (AND) Potential Actions 

(THEN) 

1 Daily 
·  Franklin County moves to a 

Public Health Emergency 
Level 3 

*Clusters of 2 or more 
confirmed cases 

*2 or more unclustered cases  

*Symptoms Trend 

*At-home cases 

* Continue to 
monitor 

 *Reduce Building 
Movement  

*Order Deep 
Clean  

*48 hr closing 

2 Daily 
·  Franklin County moves to a 

Public Health Emergency 
Level 4 

*Clusters of 2 or more 
confirmed cases 

*2 or more unclustered cases 

 *Symptoms Trend 

*At home cases 

* Transition to 
Tier 3 Instruction 

3 Continuous 
·  Current symptom trends 

from students visiting nurse or 
students calling in sick 

* Compare with other school 
trends  

*Confirm diagnoses of out 
sick 

* Order Deep 
Clean  

*Reduce Building 
Movement  

*Continue to 
monitor 

4 When Met ·  Any student who tests 
positive for COVID-19 

* Clusters of 2 or more 
confirmed cases 

*5 or more unclustered cases 

* Cluster Tier 2/3 

* Building Tier 
2/3  

*Courtesy 
Notification 

5 When Met ·  Any staff member who tests 
positive for COVID-19 *Staffing Analysis * Substitute 
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* Teach from 

home 

* Cluster Tier 2 

6 When Met 

· A positive test for COVID-
19 of anyone who lives in the 
house with the child (need not 
report the name of the person- 

just that there is a positive 
case in the home) 

* Cluster Analysis 

* Student 14-day 
quarantine 

* Courtesy 
Notification 

7 When Met 

· A positive test for COVID-
19 of anyone who lives in the 
house with the staff member 
(need not report the name of 
the person- just that there is a 

positive case in the home) 

* Staffing Analysis 

* Substitute 

*Teach from home  

*Cluster Tier2  

*Courtesy 
Notification 

8 Continuous 

· Any student or staff member 
displaying signs or symptoms 

listed on the Health 
Assessment Checklist 

*Cluster/ Staffing Analysis 

* Recommend 
Testing 

* Immediate Pick 
up 

 *72 hr minimum 
quarantine 

9 When Met 
·  Hospitalization of student or 
staff member for COVID-19 

or possible COVID-19 
*Cluster/ Staffing Analysis 

* Counselor Needs 
Assessment 

 *Anointing of the 
sick 
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Appendix 3  
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